
WEST BERKSHIRE DISTRICT COUNCIL

APPLICATION TO CLOSE A ROAD FOR A STREET PARTY

This form should be completed in accordance with the Guidance Notes on page 2 of this application and returned to trafficandroadsafety@westberks.gov.uk.  Alternatively it can be posted to Traffic and Road Safety, West Berkshire Council, Council Offices, Market Street, Newbury, RG14 5LD. We must receive the application no later than four weeks before the proposed party in order for it to be processed in time. If you have not received an acknowledgement within 5 working days, please email Traffic and Road Safety direct on the email above.

	Who is organising the street party? (lead organiser)

	
Name:………………………………………………………………………………………………….

Address:……………………………………………………………………………………………….

Email:………………………………………………Tel No…………………………………………………..

Is this person part of a group such as a Residents Association, Community Association or Tenants Group?
Yes/No        If yes, name of group:


	Street to be closed

	
Street name: …………………………………………………………………………………………..

Town/Parish:…………………………………………………………………………………………..

Extent of closure (i.e. between property Nos):……………………………………………………..

	The Party

	
Day/Date:………………………………………  Event Reason:…………………………………………

Start time:……….………………...... …............End time: ..................................................................


	Please tick ([image: ]) the boxes below to confirm that you have understood and 
complied with the requirements for holding a Street Party

	I acknowledge that I have read the Council's definition of a "Street Party" and confirm that this application falls within that definition (see guidance notes on page 2).
	□

	I have enclosed a copy of the Risk Assessment.
	□

	I have enclosed a copy of the notification sent to all affected residents and will forward any comments or objections to trafficandroadsafety@westberks.gov.uk as and when received. 
	□




GUIDANCE NOTES

1. For the purpose of this application the definition of a Street Party is: 

· The party is not publicised for the general public and therefore will not draw in people from the wider area.  
· The party applies to the residents of one or two streets only and not to larger areas.  Therefore attendance will generally involve less than 150 people.  
· There is no amplified entertainment which may cause nuisance to the wider area. 
· There is no alcohol or food being sold. 
· The party is to take place on a cul de sac. 
· No high risk entertainment such as fireworks or bouncy castle is included as part of the party 

All of the above criteria need to be met in order to hold a street party. If one of more criteria isn’t met then you must submit an application to hold an event (not a street party).

2. Street parties and their activities are predominantly modest, visible and controllable. West Berkshire Council does not need to see evidence of Public Liability Insurance for the street party but organisers are strongly advised to consider whether this is required. Organisers will however need to carry out a risk assessment detailing all aspects of the road closure and activities within their party. A basic blank Risk Assessment template is also provided and must be tailored to each individual party. 

3. The party shall be organised in such a way that access for pedestrians and vehicles (residents and emergency) can be maintained. It is hoped that with good prior communication the majority of residents will avoid using their vehicle during the party. However, if this is unavoidable then the organiser must accommodate any resident within the closure to access to/from their property by vehicle. 

4. The organiser(s) will need to ensure that all frontagers on the road to be closed, both residential and commercial, have been individually notified. This is most often done via social media and/or flyers as not everyone uses social media. If possible, please provide evidence of this notification and outline any concerns or objections you have received so far as a result of your notification.  

5. The road to be closed shall be clearly defined by means of a “ROAD CLOSED” sign in capital letters 150mm (6 inches) in height, white letters on a red background. The sign shall be supported in an upright manner, ballasted so it cannot be blown or knocked over and lit with an approved road works lamp should the party continue during the hours of darkness. The sign will need to be maintained during the party and must be removed after the party.

6. All physical obstructions (i.e. tables and chairs) placed in the highway shall be removed along with any debris resulting from the Street Party before the ROAD CLOSED sign is removed and within the time stated on the application.  Failure to do so will render the organiser(s) liable for charges to clean the highway.

7. No bunting or decorations may be attached to lamp columns or telegraph poles. Decorations may be attached to private fences/houses/trees but must not cross the road (parallel to the road is fine). 
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